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Report for the year/penod ENAING coviveniirirere e e ieanas

Fafdges @2 / Personal Data
- 9/ Part-1

(wmﬁﬁ U H I ‘H‘x’f Gﬂ’\“ﬂ / To be filled by the Admmistratwe Sectmn)

1. | SRS & 9@ . »
Name of the OFficer .....ouvveeeeeeereeearnnnn, e e e areen e imeemrereni veeneravas ereaes

2. | o T A AR/ T woooodorod oo (é]‘ea‘i i i s _

Date of Birth: DD/MM/YYYY PR SR SO ({1 Words)....fz....ﬂ.-., ......... eeverbpreceg s e nnnn ranane

3.

4. Eﬁhﬁ 'ﬁm‘ fr ﬁﬁﬂ ﬁgﬁm o B eiresiiadiesiieenssaihite ﬁﬁm enneieianaenebies
Date of continucus appointment in the: Demgnatxon .................. rereameneie DA s .
present.cadre:

5. mewwwﬁgﬁﬁﬁm O ‘ r (GFI
Present post and date of appoint- - De31gnat10n...~._,,.._.‘-‘.._-.r..'.r.-...; cariieeecaes easheesenerere
ment thereto |3 (S S S '

6. | 99§ B | IrquRefa & amm 8@

e o W) AR v dier Y v
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Period of absence from duty (on

training, leave ete.) during the year, If

he has undergone any training, specify.
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Part -2 - SELF APPRAISAL

(5% st o v o, e RO ol et )
(To be filed in by the Officer reported upon)

(e SR ot e ¥ et e ot e v )

(Please read carefully the insiructions before filling the entries)
1. welell a0 i R

Brief description of?:d_u'ties.
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Brief résume of the work done by you during the year/period from ...................40 oo
{The resume to ke furnished should be limited to 100 words)
T/ PlACC oo
i@ /Dated:. oo

Signature of‘fhe.dfﬁce_r'rgporféd upon
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Part — 3 ~ASSESSMENT BY THE REPORTING OFFICER

(v st @1 R v e @) e 4 1@ )

(Please read carefully the guidelines before filling the entries)
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Numerical grading is to be awarded for. each of the attribute by the reporting.authority which
should be on a scale of 1-10, whére refers to the lowest grade-and 10 to the highest.

() Pt e @1 TRieT (G @S 9wl a0y )

(A} Assessment of work output {weightage to this Section would be40%)

Grades by
Réporting dlitharity

U (o w2 S e ol
Revised Grades by
Reviewing Authority (if
doesn't agree with ¢ol.2)

SRR T
Initial of
Reviewing
Atithority

1

2

4

i}
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Acgomplishment of plannéd work/work allotted
as per subjects:allotted

ii)

Quality of work

Jiiy

Proficiency in typing (speed and accuracy)

v}

Proficiency in work, namely ‘maintenance of
prescribedregisters and charts efc.

‘TR e W T WET (57 [1 9 iv) /4)
Overall Grading on "Work Output' (Total i te
Wli4)
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(A) Assessment o,f_personal'aﬁrfbutes.“(we,ightage,to this section would be 30%)
: — T e e
To @ w12 dewnd g
‘Reévised Grades by
Reviewing Authdrity {if
doesn't agree withi ¢ol.2)

R fore Tl
Rl g R
TS

CGrades by

Reportinig authority

IR @1
{nitial of

Reviewing
Authority _

1

2

3
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Attittudé towork

ii)'.

3 A

: iiii

Seﬁéei@f.résponsibiﬁty

Maintenance of Discipline

iv}

.v)

_ Analyticalabilty.

Communicationskills

vi)

T e

Ability to.work inteaim

I

Abiltytomest deadline . _ |

viif}

lnter personal réldtions

1/ it @i'wﬂﬁw(@ﬁ |

-viii) /

Ovérall Grading on ‘Personal: Attributes’

(Total [f to viiigy
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is Section would be 30%)

(B) A'ssesérhen_t]c’:ffﬂnbtibna’l competency (weightage to th

T o a9

KL

Grades by

- Reporting authority

. Revised Grades by
Reviewiﬁg'Art?ﬂ'lg?it_yy(?f
doesn't agree with ¢ol.2)

. =
SR 1
Inifial of
Reviewing
Authority 7

T .

3

4

Krowledge of  Ruies | Regulations

fProcedirés in the area of function and _

2

iiy

al ity to:apply them cortectly,

Coordinationability

i)

Initiative

N)

TR B X 3 WAl

Proficiency in working on computer

DI ST T M g R

/4 _
Overall Grading on 'Funcilonal Compe’t_encyf‘

(Total [ to iy/4)
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Part~4

1.

m?mmtﬁam‘é’im?ﬂ (e o Wamgaaﬁmafﬁwﬁmﬂ%mmfﬁaw
)

Relations with the public (wherever applicable)
{Please corament on the officer’s accessibility o the public and responsivenessio thelr needs)

SRRTOT (v s ) s -l vl g o g 8 9 ofe 3 v ot & o R )
Training {Please give. recommeridations for training with a view to-further i rmpmwng the effectweness and capabllities of ithe
officer.) ‘

State of Health

TR (e ety it ey e fmoh 54)

integrity {Flease comment or the integrity of the officer)

i

T E S B S, SRR QU A ﬁmamaﬁmma?ﬁﬁnﬁmﬁqf‘ﬁﬁaﬂ%a

qﬁa@%m@mﬁrﬁéﬁs@%mﬁm"ﬁmmﬁﬁmmwﬁ)
Pen Piclure by Reporting Officer (in about 100 words) on-the overall qualiies of the offi cer including area
of strengthis aiid lesser strength, extraordinary: ach:evements “significant faliures and atutude towards

wedker sectlons

6.

RIA/PIACE: .. .Le v vvvenss ' .o A T A A
RoiE/Datel e Name in Block LeHers:... coovevveevrerns eveintrag ot b

RO S T 11 3 9 %, @00 7 § 4 7 GRe % O T o e

Qverall numericsl grading on the hasis ofw.eighiag_e'g.iveh in Section A, Band'Cin Part= Il of the Répbﬂ'.

AV o dro) arfrrdl 3 R

Signature ofthe Reportlng Ofticer

Demgnatnon.. T P ieenrannnreiraas .

Rl 2 R 8 a"lﬁ“vr i
Durinig the perlod of Report..........i SO
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Part-5 REMARKS OF THE REV!EWING OFFICER.

1. aﬁaﬂaﬁﬁma}wm

Length of service under thé. Rev:ew:ng Officer

2. mmmﬁwmaihmaaam~qﬁﬁﬁwﬂ/ﬁﬁw@$m%ﬁ®é%@ﬁaﬁmﬁm

e T geniem ¥ e E frrk m—asﬂiw(SJ)@ﬁm?#/Mn?ﬁf#mmwﬁ%mmh}
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Do you agree-with the assessment made.by the feporting officer with respectto the: wo .output and the
,‘ various. atfributes in ‘Part-3 and Part:4? {Ref Pat3 ardf Pait4(5) (incase; You ¢b ot ayes il &y of e numesical
i mdmmmmmmmmmumnmmm mrbalsm'enm).

3, mﬁaﬂ%ﬁwmlmWw%ﬁmﬁmmmwmmﬁv

in case of desagreement please specnfy thereasens. is there anythmg ‘you wish’ to modlfy oradd?

4. aﬁfr/a;rn'm Mﬁmmmmmﬁwmmmﬁﬁaﬁgﬁ

The atutude of the Repodmg Officerin assessmg the performance of 8C/8T off icer

mmeﬁm(ﬁwwmmmmmmwmﬁhmwwﬁ
gﬁraﬁqﬁrﬂﬁamﬁaﬂﬂa%wgvﬁwﬁmﬁ

Pen Picture by Rev:ewmg Officer. Please comment (in about 100 waords}.on the overall qualxites of the
ofﬁcer mciud:ng area ‘of strengths and lesser strength and his attifiide: tOWards weaker sect:ons

B uﬁéaa%wm—a%m—ﬂ? m@mm—vﬁﬁ%ﬂs‘ﬁ@gakmwmmm

Overali numerical grading on the basls of weightage given in Section-A, Section-8- and Section-Cin Part-3

ofthe Report,
R SR i wR
o Slgnature of the RewemngOfroer
T /PIECS v vaeeer .. T T e _
&P/ Daterenn i, Name in Block Letterst.....vveeicervinennnn...s reeeres
R L 128 .
DESINALION: .. eseeee v
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INSTRUCTIONS
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The Annual Performance Appraisal Report is an important documént, it pro\'ldcs the basic and vital mpils for
assessing the performanceof an officer and for huf het- “firther advaricernent in his/her carcer. The officer reported
upon, the Réporting Of cerand the Rev:ewmg oﬁ' cor shiguld, Aherofare, undenai\c the duty of ﬁlimfr out the form
witha Iu.ghsense of rcsponsiblhty

- Ieds ot ingant 10 be a fauli- ﬁndmw process but a dcve[opmemal one::

vin _fﬁcershou!d not shy away from repomngshortcammgsm perforrmumc, att:tudcwr meralbpcrsnnn!tt} of
the officer reported upon.

amqﬁamammmmwmmlmm b AR

STy, ammmmmmm;mwm ot Rt R & e i
mq&:ﬁt

ifithe RewevnngOI‘ﬁcer is satisfied that the chonmg Officer had mads: the roport wuhoul duc carg and attention
hefshe shall reourd a rcmnrk 1o-that. eﬂ'ectm 1iem 2d’ Part V. The! Govenunent ‘shallentar the tematksin e AI’AR o

tthcpomn'
mmm@mwﬁmmlmmm' ""mmams’x immmmmﬂ
mﬁmttammmmwwmmmmmmmmarmwmma

; beawnrded The:'ac"" mudcd

E\ren}' atiswer shai! Be gwen ‘ma namtwcform cxocét ‘where numcrical gradin

indicates ihé: désited leng&h of the answer. “Words'and phrases should ‘be .
: sndstmpl' anpi

m?m&qraﬁf mﬁaaﬁmﬁaﬁmmm%aﬁaﬂzmmmt :
The. Reportmgomccr shall; in the beginning of theyedr, assigh tatgristo.cach. of the officers will report fgwhomhe 5
tequired to.report upon for completion during the year. In the cise oanoficet’ 1ukmg up a new-postin thic couist of
fbie repartinig year, such targets/ goals shall be setat the time of assump un_uf the new- changc Thitasks/targets set
sheuld clearly be imown and undérstood by the both the' officers ¢oncemed.

TRy Rre Heai ok 3 aE R mmtmwmwmmmmmmwmg el
et oA et it 2 R e oF SR o mmﬁﬁ:mmﬁ#m%m
wA SR AR

Althotgh performance appmlsai is a yede-end exercise, in-ordér that it may bé a- tool for human resourcedgvelopment;
ttée ch(tmmg()ﬁ"wer should at regular intervals review the erfenmnce #nd take necessary corrective stepsby vay of
advicectc

mmw«mmmwwmwmmmmﬂtm L, mmtsﬁr
tfeafad arzfrxu'@a B

It should be the ndcavour of cach appraiserio presem the imcst pussxblc plctureof thcappraisec m rcgard tohisfher
pcrforrnancc,conduct, ‘vehaviolr 4id polcnhal

TR HFAITA, WWWWMﬁW*ﬁ#WMwammml
Assessmentshauld be cofifined to the dppraisec’s perfonnancadurmg thé periodofreport: ondy.

wﬁrtmkguqzmmmamhmqu#mm qazmmmmmt | gt

W*mm#mﬂmﬁstﬁmww‘ -
Somic post of the same rank may be more exacting than others. fI‘he degmc o strcss ands!:ams in, iy post may also
vary from fime to fime. These facts should bc “borne in mind ddting appraisal did should be comntented upon
appmpnatelv
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Guidelines regarding filling up of APAR with numerical grading } )
Thecolumns in the APAR should be filled wilh due careand aftention and after devoting adequats time,
(1) T 50 B Sl & 901 30 2 41 2 o 3 o, v e 35 e o a0 b vy R el
m#ﬂﬁim#‘ﬂﬁ‘@rwmﬂﬂmmm-l I 9O 8 28 10 4w 47, R e R et
# MR B e | 1-2‘4::3:341:‘9.fqM&.mmammm.m@mﬁm@mg !
1R 0 e 0 34 R )t e ot et S et 4 5 e
Wt o aﬁmﬁmﬂmmm oy
i is expecied tht an ga_diﬁg_ofl?.of i "(aghi_q‘st watk output Or gifribiites or overal grade) would be adequately
justified in-the pen-pictire by way of spetific resandsxmlﬂarly any grade’of 9 or 10 would be justified with
: Grades of 1:20r 810 are expcted o be raze occurrences and hence the ieed
g the ediwing aithorilies should e ! 8

respect 1o spécific accomp
to jllSllfylhEln Ty a

Lo his/her peers thatmay be cutrently working under thern, o
R ol o Pzt i R o “sperry ST AT S AR e 3 i

(i) -8 3 10°% e < . a9 R 7 :
EWWﬁmm%mésqu%MI

TR b e e o

; ed Between' § and 1011 be vated a5 “outsianding’ and will be given a score of ¢ foir the piirpisse of

ABARS grad :
_ fﬂ@ﬁ@q?@tés.é@*%feiﬁn?mwmmm‘ e , -
i} 8% 3R 38 %mﬁsm mmawmmﬁ T IO A o 3t 7 e far

nd shioreof § will bsafed i ‘very g bod and will b given a score of 7 __
U NG e iy R R B 31 e oo st & e B e
 APARs graded berwen :and 6 short of 6 will be raed as“gonl aud giverr score of 5,
(e 4 & B ansh e v ot e R e e e e
"APARS graded below s wilf  given.a score of zero. '

Thie following procedure shoutd be‘fo!“l"c-)\;_iréc:! in filling up theitom relating to infegritys-

]
0
iy
@n

ol 3t oy el e @ oyl R T |
I the officers initegfity i Beyond doibt, 4 ity Gesostated, _
I there s eny dotib of suspicion, the fteni Shotld De'left blank and ac}i itaken as under.

(%) 0 ST T R o S 3 o vk o s 1 Rt oy O Shivera Frokd 8 ez sty et e

: mm%ammwgﬁﬁamawmmmwm S AR 4 vy ey o o gt
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(C)]

%ﬁﬂrmmﬂﬁ%wmﬂmmﬁrwm ‘
s R &5 R A, et o R i

A scpirate secref note should be récorded and followed itp. A cd

& T arRerly 3w ot o e o i

ppenote should also be'sent:together with the
Confidential -Report to. the next sugierior officer who will ensu A e -follow-up action is faken eXpediliously.
Whre it & not possiblé éither to certify’ the integrity or to record & ﬁ:( note; ’th"é_;Rq:aniﬁg‘eﬁi;!éqsﬁoula_ state
cither that'he has not watched theofficer's work for sufficient g i a definite judgment or 'thal he has heard
nothing against the cg:icer,as theéase may be, '

T T B, SRty T ooy e oty e RO R

1, asaresuli of the followiip action the doubits or suspicions are cléared, thie officer's integrity shouid be ceritfied and
2y entry wailé accordingly in'the Confideritial Report oL _ § ‘
At B S 7 el & v o R o o o e 9, S Ry wh wig e ae g e |

If the doubts or suspicions. ate confirmed; the fact should also e recosded and duty cominkaied to the offices
canceined. ‘

mmmﬁmmqaﬁmtﬂkmm fY Bl &, Rl & 2ot o el el ‘

T S en R SR s e e (31 o o e v et e
It as-a result of the folloiv up action, the doubtsor suspicions are ne}th_er cleared nor.confirmied ihe officers conduct
should be watched for a further period and ‘thcreafferaction takei asindicated at b)and (c)above,

(%m;ﬁmmfm#;swgmm; 3t 22.6:19€5)
(Mintstryd Hoviie Affais ©..MNo 5ipijs. Esli{a) datgd 21:6.1965).
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