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GOVERNMENT OF INDIA
MINISTRY OF HEALTH AND FAMILY WELFARE

RAJKUMARI AMRIT KAUR COLLEGE OF NURSING>
444 / Form

I TG /SR BT HATTT oo

TS @24 / Personal Data
"~ 9/ Part-1

(TGS SFART §RT ¥R W / To be filled by the Administrative Section)

1. | ST o1 AW
Name of the Officer ..... D T
2. | o= fof: e /7 /af ..., O S A
Date of Birth: DD/MM/YYYY .../vcoun......, (InWords)......ocoverniniiiiiiiie e
3. | T ARBNT ST S/ AR STon/ o Bl a7 Q@ GeRe & el /Aol /ARE,
Whether the officer belongs to SC/ST/OBC category: SC/ST/OBC ...................
4. | ST/ JAFTRITEAT STET BRI B oo
Section/ Laboratories to which attached ...............ocoooeeeiiii
5. | g wear ¥ fRwr frgfe ) Rl TE eeererrerneseevenaes v, L5122
Date of continuous appointment in the: Designation..............ooovvvvienin.., Date ................

present cadre:

6. | TN U2 T I UC W RO @ ORI | e et et (S C—
Present post and date of appointment | Designation............c.....ooovoooovemiie
thereto Date...cooeeiiiiiiiiiii

7. |9 T o 3 g & o (G
gRerr amle W) T SeT R T e
feram 8 Y SwwT fawer ¢)

Period of absence from duty (on
training, leave etc.) during the year. If
he has undergone any training, specify.




T2 - T HE ke
Part-2 - SELF APPRAISAL

(38 3BT GRY 3RT 1Y, Foredhy Rk frdt oy )
(To be filled in by the Officer reported upon)
(Foam Wit omat & uee Irgeelt ot STy vz )

(Please read carefully the instructions before filing the entries)

1. Feiaqdr o Higad faavor

Brief description of duties

20 . = S aasaaa&/mawa’hmmmﬁwmmaﬁrmmqaa
(feram SyreT e WR- e 100 Al F 3770 7 &)
Brief resume of the work done by you during the year/period from ........ococoveeeeees 10 oo

(The resume to be furnished should be limited to 100 words)

4= f Place :-
f&are / Date -

iRy, foraehT RaYe forah sl &, @t weamert

Signature of the officer reported upon

L —— T T PRI

e O P O P
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HTT 3 - R foreet are 3Rl gy Aaioner

[
Part 3 - ASSESSMENT BY THE REPORTING OFFICER
(I fateat s & aget R R & wargde gz 3)
(Please read carefully the guidelines before filling the entries)
1 RO on/Radear & R anifss i3 & s anie s By 4 @ 40 % & YA aT o et foraet
1 81 e fAAaaw 35 9 3k 10 1 AU Sqaaa s A |
Numerical grading is to be awarded for each of the attributes by the reporting authority which should be an a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest,
() mmwm(wmzﬁrm 40% g
(A) Assessment of work output {weightage to this Section would be 40%}
Rt e arer | wahien arfad qror s | st ]
3Ry gy R U (AR WA 2 A weAaT T8 3R
T s 3] AR
Grades by Revised Grades by Initial of
Reporting authority Reviewing Authority (if Reviewing
doesn't agree with col.2) Authority
1 2 3 4
) A wEAEeE R % e et
T Y GRT AT
i} Accomplishment of planned work/wark
allotted as per subjects allotted
ify e Ay qOTaAr
ity Quality of work
iy Eeper # weltore (arfer 3R wRygem
i} Proficiency in typing (speed and accuracy)
vy = # udorar, S feraifea donmet st
et SarR = v
iv)  Proficiency in work, namely maintenance of
prescribed registers and charts etc,
T Rures o W A (5 1 2 i)/
Overall Grading on "Work Output’ (Total [i to iv) /4)




(T} e TOV/RILET o HEIIEE (S8 W5 Y FvshE 30% Bl

5 (B) Assessment of personal aftributes {(weightage to this section would be 30%)
RuYé forge arer AT HUPRT gy WA e
sl grr e | 3 (Al e 2 & weed HOFR
T AT aaH &R
Grades by Revised Grades by Initia} of
Reporting authority Reviewing Authority (if Reviewing
) doesn't agree with ¢ol.2) Authority
1 2 3 4
) @ & R o
i) Attitude to work
iy SoaReriiad & et
iy _Sense of responsibility
i) HRIFA qATT TEAT
i) _ Maintenance of discipline
W)  Esaor e
iv) Communication skills
v)  RIREmuIEES QeEa
v)  Analytical ability
viy & Pt o Y ST
vi}  Ability to work in feam
vil)  HIHI-FAT T WIS FA A GThar
vii) _ Ability to meet deadline
vii) iedafe ggg
viii) _Inter personal retations
Hafares mov/fadraanat & wewr A
Overall Grading on 'Personal Attributes’
{Teotal [i to viii] /8)
(TN} THICHED ST i FHodine (30 T Hr ateis 30% a9
(C) Assessment of functional competancy (weightage 1o this section would ba 30%)
RO fora=r arer | woien #TRR g e FHET
FERgu R | S ERamwmedwwan | e
ek Gragy) HTER
Grades by Revised Grades by Initiat of
Reporting Reviewing Authority (if Reviewing
authority doesn't agreg with col.2) Authorily
1 2 3 4

) TR ¥ Ay A Rl ugfadt &
FA R 378 W el IO Feet & Ao

i) Knowledge of Rules/Regulations/ Procedures
in the area of function and ability to apply

them correclly

iy wHE AT A
iy Coordination ability

fi)  Oger
jiy Initiative

iv) TR O BT T 3 dvoran

iv)  Proficiency in working on computer

FITAT BTAT O R T (T [| F iv] 14)

Overall Grading on 'Funclional Compelency'
(Total [i to iv] /4)

feamulr ; g Aoy, FAuiive B 7 3ol & wgara 3 et ¥ vade Tag 8 ARG\ & 9w arenRa gl

Note:
weightage assigned.

The overall grading will be based on addition of the mean value of each group of indicators in proportion to




PO Sy e e

AT / GENERAL .

HAT -4
Part-4
1. S & WY AOE (R E S ) (e aea & $RFHT @@ uga B dwar At s SR B uhy

SHRETRAY W Rquohr &)

Relations with the pubtic {wherever applicable)
(please comment on the officer's accessibility ta the public and responsiveness to their needs)

2, mm(mmﬁmmmwﬁwmmmﬁﬁﬁﬁmﬁmm

Training {Flease give recommendations for fraining with a view to future improving the effectiveness and
capabilities of the officer)

3. HERRE 6
State of Health

4, mﬁwmaﬂm&mﬁwﬂmﬁ)

Integrity {Please comment on the inteqrity of the officer)

5. m&ﬁaﬁrmarmaﬁ,mmaﬁnﬁ,wm@ﬁmm&ﬁammsﬁrmﬁ%u%mqﬁ$mm
mmmwwwmmmmmmmmmmm

Pen Picture by Reporting Officer {in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievernents, significant fallures and aititude towards weaker
sections.

6. ﬁuﬁé%m—mﬁﬁgauaﬁrn#é’mﬁm?}?m ¥ |7 3t i

Overall numerical grading on the basis of weightage given in Section A, B, and C in Part-lIl of the Repont,

ﬁméfa@?rmamzﬁmﬂmm
Signature of the Reporting Officer
QY { Place: .........c.ooeeeiien AHAMEFERIH ;o
et /Date s Name in Block letters: ........................
Designation: ...
Raré &t safa & gh=

B e e T L e s T T e e 2 ——e e T TS e )




R gy

ST — 5 e 37T GRY e

Part - 5 REMARKS OF THE REVIEWING OFFICER

1. e 3w & o Y

Length of service under the Reviewing Officer

2. T 3w g AN H-3 a4 3 Rt qoilRdvansit & doy § Roé e e 3wl gri fee
T FETTDA W TEAA & 7 (S 7T 3 3 &7 4 (5)) (2 377 qoiiAaansit & fewr o 3nifins AeieE’ § awed
a6t ¥ &Y 39 wE 3 39 forv f3T aTw [oHeT 3 AT sraiasT oot oY 3K Hueh ufafdl ot droer smna )

Do you agree with the assessment made by the reporting officer with respect to the work output and the various

attributes in Part-3 and Part-4? (Ref: Part 3 & Part 4 (5)) {In case you do not agree with any of the numerical
assessments of atiributes please record your assessment in the column provided for you in that section and initial

your entries).

3. e o FRufd A sRet aaw | o ve 3o € et 3T Heiee ae ST sigar area € 2

In case of disagreement, please specify the reasons, Is there anything you wish to modify or add?

4, HSWIHF HRE & fANues @ HEiee o 3 R forgey ardy Ry fr #ftrghr
The attitude of the Reporting Officer in assessing the performance of SC/ST officer

5. @ 3T gRY 9RE R | (STeET 100 et 3 ) Huar sFansi A wAaT et & 8 3R wAei ant s iy
wfFgha wfta 7 & Faar o ) Rquoft &1

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker section.

6. IO & w3 Ty -, w-w AN ws-ar F & 1 ATy & 3nur W wwe Hifwms afg
Overall numerical grading on the basis of weightage given in Section- A, Seclion- B and Section- C in Part- 3 of

the Report.
HANETT HTHHY T FHART
Signature of the Reviewing Officer
FUTH [ PIACE .ceecviei e AR AR HATH e
AT 1 Date v cviiiere e Name in Block 160ers: ......ocoveeevvereererienin,
Designation: ......c.ocieeevii i e
O S e F R

During the period of Report ..........ecveeveenee.
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T SR AT 1y

R e e s 2

Jegeer <

INSTRUCTIONS

mﬁm%mmeWwWﬁﬁaﬁﬂ%M%mﬁﬁmmmmﬁmmm
mﬁmﬁmﬁmmmmmhmwmmmmmmaw
WWWWMWMﬁmmﬁmwﬁmﬂmﬁmﬁﬂmﬁﬂﬂm

The Annual Performance Appraisal Report is an important document, it provides the basic and vital inputs for
assessing the performance of an officer and for his/her further advancement in his/her career. The officer reported
upon, the Reporting Officer and the Reviewing Officer should, therefore, tundertake the duty of filling out the form
with a high sense of responsibility.
Wmﬁmmﬁmmwmmmﬁ?mﬁwmwﬁWmm&mwmm
AL Y T T | %% v 3 ot anh Rt 7 ¥, 9fes v RerarcE uRvar ¥ | Ra¥é feraey amer arfvamdy st
T IR B, T arfrery, Rred Rohé fradr sy &, % o Brwareer, HTNERY 3rrar womr e 1wt e
R 3 foret & gwra s st anfew

Reporting Officers should realize that the objective is to develop an officer so that he/she realizes his/her true
potential. It is not meant to be a fault finding process but a developmental one. The Reporting Officer and the
Reviewing Officer should not shy away from reporting shortcomings in performance, attitudes or overall personality of
the officer reported upon,

ammﬁamammmmaﬁmmﬁu|mﬂmmwmmmﬁmmwmm

VITH 39 HIUEIRET @ F9ed; UA 9 s |
The items should be filled with due care and altention and affer devoting adequate time. Any attempt to fill the report
in a casual or superficial manner will be easily discernible to the higher authorities.

mmmwmﬁw%ﬁmmmmﬂﬁﬁammwﬂ?ﬁmﬁmﬁwa%a’r
aF Wiv H AT 2 ﬁmma&gﬁaﬁmﬁm&ﬁlwwmﬂ%aﬂm&ﬁmﬁmﬁmmmﬂa#
wfte @Yol

If the Reviewing Officer is satisfied that the Reporting Officer had made the report without due care and attention
he/she shall record a remark to that effect in iters 2 of Part V. The Government shall enter the remarks in the APAR of

the Reporting Officer,

mmmm#mmnmﬁmmmﬁmmammmmmmmﬁ
a&mﬁma@ﬁm%:qmmmmwwmmwmﬁmmmmﬁmmwwma
T FEATGE T HITOT 3197 259 ot Ry 7 |

Every answer shall be given in a narrative form except where numerical grading is to be awarded. The space provided
indicates the desired length of the answer, Words and phrases should be chosen carefully and should accurately
reflect the intention of the officer recording the answer, Unambiguous and simple language may be used.

R fRrme ey arfewdl, 3 1Rt Rt Rard: vl o & W a0 & o oF ad o ¥ Pew Sy an wer /e | afx
aﬂ%arﬁﬁﬁmmmazré%mmuamﬂm?,mwm$a&wamuamnwﬁ-$maumma
FRi /e Qi Hlfer et s w0e v & SR 3w ot e |

The Reporting Officer shall, in the beginning of the year, assign fargets to each of the officers will report to whom he is
required 1o report upon for completion during the year, In the case of an officer taking up a new post in the course of
the reporting year, such targets/ goals shall be set at the time of assumption of the new change. The tasks/ targets set
should clearly be known and understood by the both the officers concerned.

wﬁ%mwmﬁmﬁ#mmwmmm%mwﬁﬁwmmﬁmﬁwwmmma e
wmwmﬁmmw%mﬁmmmmmmm$mw#mm
WEH SO TRy |

Although performance appraisal is a year-end exercise, in order that it may be a tool for human resource development;
the Reporting Officer should at regular intervals review the performance and take necessary corrective steps by way of
advice cte,

mmmwmmm%wwmmmmmm@m HIRT, TOER At
Hm?ziaﬁ'raﬁmrmsmmﬁzﬁa"&ﬂwﬁaml

It should be the endeavour of each appraiser to present the truest possible picture of the appraisee in regard to his/ her
performance, conduct, behaviour and polential,

wW,WWWﬁM*W%W#WM%@@%MWI

Assessment should be confined to the appraisee’s performance during the period of repori only

wﬁh%wwaﬁmw—mﬁmﬁlmmmﬁmmmm-mwmmalﬁmm
Wﬂﬁmm#wmwmﬁmwwémﬁiﬁmmz

Some post of the same rank may be more exacting than others. The depree of stress and strains in any post may also
vary from tme to time. These facts should be borne in wmind during appraisal and should be commented upon
appropriately,

8

I T AR R ik et L 4 e e g o 5 s F FET om0 R T e o A ot Ao 1 e man,
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et HEw & Ay vl W o dEh Ramdy

Guidelines regarding filling up of APAR with numerical grading

(i) o wEFYOER A O & o gaie g @ Ak iy e e sl o o |
The columns in the APAR should be filled with due care and attention and after devating adequate time.

(i) g 3G H A E T 1R 2 B oS ol I &, (AT v el s ap e @ 9T & R Ry it 5
HIEH 3 9T 30T  qgiad 77 3 AR serw 0 | 53l OmE 9 A 10 & A &, R e iy avet & gay
& iR seta v | 12 & U3 3 0-10 F I5 R At & &, He Taer HiREY st i sreRmeEa &)
iR drg R ST & waw & ok e A 3k waer e e AT et iae e, St se s e
R & ¥, v g dagan d geen & A s arfew )
Itis expected that any grading of 1 or 2 (against wark output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similazly, any grade of 9 or 10 would be justified with
Tespect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need
to justify them. In awarding a numerical grade the reporting the reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them,

i) 8 3 10 ¥ <7 Iz ol afis w8 Pawrs Fp@Eea O ) /3myRer Jer s ST AT F i e
ARSI $ e WER A T ane 3 A 9 AT R e |
APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9 for the purpose of
calculating average scores for empanelment/ promotion.

{iv) sammeammmmmmwﬁmww@mmmmrmm
ST |
APARs graded between 6 and short of 8 will be rated as ‘very gaod' and will be given a score of 7.

(v) 4T 3T 3N 6 O w1 Iz areh o vt Pmpore= Aeie= ROE B HoT Frar Sreer 33 5 FRN & s |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 3.

(vi) 4 3o Bz areh anfiber et T Feae RO o o qR R smea
APARs graded below 4 will be given a score of zero.

feogoft ¢ NOTE
weatam & §aia = oY o= F BeafaitT afer o Qe o ey -

The following procedure should be followed in filling up the item relating to integrity:-

{0
Y
(i)
(ii)

(a)

=

(b)

{m
{c)

=

&)

7R 3w fir gafrm Wr Ao Waamaw

I the officer’s integrity is beyond doubt, it may be so stated.

IR g T ¥, A 1 wreh o¥p R s AR R sk & 5w

If there is any doubt of suspicion, the item should be left blank and action taken as under:

TR 35T G Rrerol get i wmy AR ar R wrtars i ww | Rogelt 6 v oy s R & o e afeas 3
i o FF & 0, S A AT R R el wrtard oty & s ¥ 1 o weafer s g e g feoaoh
ferfag aar ww adl &, R 3l ap Y ot & geoe ool s & fre 3R & o @ 3w o o e
S oy 33 T & TR g e o, St o R v o

A separate secret note should be recorded and followed up. A copy of the note should also be sent together with the
Canfidential Report to the next superior officer who will ensure that the follow-up action is taken expeditiously.
Where it is not possible either to certify the integrity or to record the secret note, the Reporting Officer should state
either that he has not watched the officer’s work for sufficient time to form a definite judgment or that he has heard
nothing against the officer, as the case may be,

R, ATt AT & GRUTHRRFY TE oY 7 W §, R B weafoer vt Y 3 e 3R deRR v ok

ity Redi 3% et &) e

I£, as a result of the follow-up action the doubis or suspicions are cleared, the officer’s integrity should be certified and

an entry made accordingly in the Confidential Report.

TR wdE A g & ach &, 7 e o TRy o Re o wiive i 598, e 3Rl o g o & o

lf the doubts or suspicions are confirmed, the fact should also be recorded and duty communicated to the officer

concerned,

e 3epaet AT & oRoTIRERY, T 5T A9 O ¥ 3 T 8 S qfY Al %, 3Ry & Jrawor ¥ 3o el &

2T & FAT TR 3 3K A S (W) A () W wnfatte mdard A s wfi )

1€ as a result of the follow up action, the doubts ar suspicions are neither cleared nor confirmed the officer's conduct

should be watched for a further period and thereafter action taken as indicated at b} and (c) above.

{77% FAIGT T IR A9 F. 51/4/84-CA(F) TmRE 21.6.1965)
(Ministry of Home Affairs O.M. No.51/4/34-Estt.(a} dated 21-6-1965).




